
 
 VILLAGE OF YELLOW SPRINGS  

PLANNING COMMISSION  
AGENDA  

 
The Village of Yellow Springs Planning Commission will meet in regular session on 
Monday, April 11, 2011 at 7:00 PM in Village Council Chambers on the second floor of 
the Bryan Community Center, 100 Dayton Street, Yellow Springs, Ohio 45387 
  

7:00 CALL TO ORDER  
 
ROLL CALL  
 
7:02 REVIEW OF AGENDA  
 
7:05 REVIEW OF MINUTES –March 14, 2011  
 
7:08 REPORTS  
1. Council Update  
2. Bike Enhancement Committee  
3. Village Staff Report 
4. Miami Township Zoning Commission Report  

 
COMMUNICATIONS   

 
7:20 CITIZENS’ COMMENTS  
 
7:25 OLD BUSINESS   
 
7:30 NEW BUSINESS  
 Review of Bylaws/Election of Officers 
 Technical Review Committee Members 
 2011 Goals Discussion  
  
8:55 AGENDA PLANNING 
  
9:00 ADJOURNMENT 
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 VILLAGE OF YELLOW SPRINGS 
PLANNING COMMISSION MINUTES 

 
In Village Council Chambers         March 14, 2011 
 
CALL TO ORDER 

Planning Commission Chair John Struewing called the meeting to order at 7:01 p.m. 
 

ROLL CALL 
 Tim Tobey, Matt Reed, Bill Bebko and John Struewing were present. Village Manager Mark Cundiff was also 
present. Council Representative Lori Askeland arrived at 7:05pm.  
 
REVIEW OF AGENDA 
 Bebko asked that Planning Commission add Election of Officers to Old Business. 
 
REVIEW OF MINUTES 
  Bebko MOVED and Tobey SECONDED a MOTION to APPROVE the minutes of January 10, 2011 AS 
AMENDED. The MOTION PASSED 5-0. 
 
REPORTS 
 Council Update—Askeland reported on the 2/22/11 and 3/7/11 meetings.  She announced that Council approved 
the 2011 budget, approved an ordinance stopping fluoridation of the water, and approved the BZA variance criteria which 
PC had submitted to Council for review.   
 
 Askeland mentioned the sidewalks ordinance, as well as an affordable housing issue.  Askeland also mentioned 
the solar farm proposal now under discussion.   
 
 Cundiff elaborated on these topics, noting that a Supplemental Appropriation for the budget had also been passed.  
Cundiff noted a first reading on a ordinance changing the guidelines for the Economic Development Revolving Loan 
fund, which returns for a second reading and public hearing on March 21st. 
 
 Cundiff also mentioned resolutions regarding the Clerk’s contract, and a resolution authorizing submittal of a 
grant application closing out the Waste Water Treatment Plant improvement project.  Cundiff explained that the Village 
added some additional costs to the loan application permitting the Village to pay it off over a 20 year period rather than 
up-front, so that the sewer fund balance will not be negatively impacted. 
 
 There is an ordinance in the works changing the quorum for the Economic Sustainability Commission, and an 
update on the Solar Farm proposal.   
 
 The Manager’s Annual Report was also presented at the March 7th meeting. 
 

Bike Enhancement Committee—Tobey reports the last meeting was cancelled, and the meeting this month will 
address on-street parking and perhaps the Northern Gateway project.  Cundiff observed that the Northern Gateway 
proposal has been resubmitted, and a response is expected in August. 

 
 Village Staff Report-- Cundiff reported on the following: 
 
 CBE Update – After reviewing the Phase I submittals from the design engineer, Jacobs Engineering, it was 
decided to return them to Jacobs and ask them to make some changes and resubmit them. The resubmittal is currently 
being reviewed.  Village Solicitor John Chambers has completed the annexation petition for the Dayton-Yellow Springs 
ROW and the Village is now getting the signatures of the three property owners (Yellow Springs School District, Antioch 
University, and Education Village) on the petition and will file it with Greene County once everyone has signed the 
petition.  The OPWC grant application to pay for the design and construction of the left-turn intersection into the CBE 
was ranked #1 in our District for funding with “Small Government” funds and now will be forwarded to compete with 
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other projects State-wide. 
 
 Reuse of Village Property at 4550 US 68 North –  The lease for this property has been approved by Village 
Council and this location will be the future home of Yellow Springs Botanicals.  They will be sub-leasing the rear of the 
property to the Ranch Menagerie, an animal rescue organization. 

 Zoning Code Update – A Special Joint Meeting of Village Council, Planning Commission, and Board of Zoning 
Appeals will be held on March 28th to discuss this project.  Village Staff is currently working on a draft of a Request for 
Proposals that will be sent out in to everyone in advance of this meeting.  The idea is that the RFP will drive response, and 
draw consultants for form-based, conventional, or some hybrid thereof, as desired. 

 Solar Farm Proposal - The Village has received a proposal from a company called Solar Vision, which is 
partnering with Melink and Yellow Springs Renewables regarding the development of a solar installation from which the 
Village would purchase and receive electricity.  SolarVision brings funds to the project, Melink constructs the installation, 
and YSR would perform maintenance on the installation.  The utility is proposing to generate DC power, which will then 
be sold as AC.  Bebco explained that there is a 20% loss of power from DC to AC.   

 Cundiff noted that the Village can handle 2Mws of AC power in its current power portfolio, explaining base, 
intermittent and peak power needs.  The proposal is that the group would pay a $200,00 per Mw licensing fee to the 
village up front, which could then be used to purchase the land.  All construction and update cost would be footed by the 
investment group.  The Village would agree to purchase the power produced by the installation at $.07 per KwH for the 
first 10 years of the project.  After that period, a new price can be negotiated (or agreed upon at $.08 perKwH).  At 20 
years, the contract is either renegotiated, or reverts to the investor group.  Cundiff pointed out that the investor group will 
keep the Renewable Energy credits (RECs) under this agreement. 

 Cundiff stated that there is a load flow study currently underway to assure that the substation will be able to 
handle the fluctuation in amounts of power delivered by a solar array.   

Two locations are currently being looked at: Fogg Farm and the Glass Farm.  It is anticipated that this will be a 2.0 – 2.5 
MW installation occupying approximately 12-15 acres. 

 Tobey asked which property is closer to the substation.  Cundiff replied that the Glass farm is much closer. 

 Cundiff stated that the Fogg Farm owners are willing to sell the west edge of the property only, if the Village 
needs only 12-15 acres.  Cundiff noted that a problem with taking the far west property is that it cannot be annexed.   

 Glass Farm is closer, and is owned by the Village, which would mean that the $400,000 licensing purchase would 
stay with the Village.  Because it is within Village limits, workers assembling the array would also pay Yellow Springs 
income tax, which would not be the case for Fogg Farm.   

 Cundiff noted that there has been resistance to development on the Glass Farm in the past. 

 Cundiff related that the west side of the Center for Business and Education has also been suggested as a site. 

 Village resident and Miami Township Zoning Inspector Richard Zopf commented that this would defeat the intent 
of a CBE.  He commented further that Fogg Farm is rich farmland, while the Glass Farm is not, advocating for Glass 
Farm as a logical site. 

 Cundiff related to PC that SolarVision/Melink is on a tight time schedule, and would like a location chosen at 
Monday’s Council meeting.  Cundiff noted that the Village still needs to commission a load-flow study, for which 
SolarVision/Melink has agreed to cover 2/3 of the cost. 
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 American Municipal Power (AMP), Cundiff related, is working on obtaining answers to several questions, 
including any effect on energy cost. 

 The Village Solicitor will be reviewing contracts and the Power Purchase Agreement. 

 Cundiff noted that SolarVision/Melink would, ideally, like legislation passed at the April 4th Council meeting. 

 Bebko asked whether Glass Farm would need to come before Planning Commission for a Change of Use permit.  
Struewing noted that the area is currently zoned as light industrial. 

 Struewing asked if the Village can afford to buy the Fogg Farm.  Cundiff said that as a public entity, the Village 
has to pay the appraisal price for the property, which should be covered by the $400,000 licensing fee SolarVision/Melink 
will pay the Village.  Cundiff speculated upon the eventuality of using eminent domain, and there was general agreement 
that this was not a viable option. 

 Cundiff commented that the only down side to locating the project on the Glass Farm is that it is less visible, 
which is of some importance to local solar advocates. 

 Zopf commented that, with regard to use of the Fogg Farm, a public endeavor can be permitted by the zoning 
inspector, while a private endeavor would need to be re-zoned. Struewing suggested avoiding this problem by annexing, 
which can be done by assuring that there is contiguous property. 

 Cundiff commented that the time frame is critical to the investors gaining the funding the require. 

 Bebko described a newspaper article about a small Massachusetts town which is attempting to be “Green 
Approved”.  Part of the requirement for this designation, Bebko noted, is allowing the town the right to identify where and 
how much land can be used—zoning by right-- because any other option is too slow.  Bebko added that he favors 
facilitating the project as much as possible. 

 Cundiff responded to questions by stating that if Council decides against the Glass Farm, that he needed to begin 
talking to property owners at the CBE and Fogg Farm as soon as possible. 

 Village GIS Development –Several weeks ago, Cundiff met with the Greene County GIS person who provided 
valuable information on what baseline data they can provide, as well as some technical advice.  Additionally, since the 
Village has a free intern from the Operator Training Committee of Ohio (OTCO) at the WWTP, the OTCO offered to 
provide other interns  to gather the geographic information (electronically) on the location of utilities and other items.  So 
with the base data from the County and the “layers” data from OTCO, the Village should have a functioning GIS system 
soon, with the only expense being in-kind time from a few Village employees.  

 Northern Gateway - Staff has taken one last crack at getting additional funding for this project.  Ed Amrhein 
amended the application to the ODNR after receiving comments from ODNR on how to make the project more attractive 
for funding.  This application has been submitted and the Village should know regarding selection for funding sometime 
in August. 

 Miami Township Zoning Commission Report.  Struewing reported that he has not attended a  
meeting in recent months, and had nothing to report. Struewing asked Zopf to speak on the topic. 
 
 Zopf related that MTZC has been working on their Comprehensive Land Use Plan for some time, and now has a 
deadline of the third Tuesday in April for completion of the draft.  Once the final version is presented to Regional 
Planning for review, the MTZC can vote on the Plan.  There will be a cursory review by the Miami Township Trustees. 
  
 Struewing noted that it is unclear as to whether he will remain on the Zoning board or not, and has missed the last 
two meetings due to this lack of clarity. 
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 Zopf promised to get an answer to this for Struewing. 

 
COMMUNICATIONS 
 Planning Commissioner’s Journal 
 
  Colin Altman re: Township Building Update.  Zopf commented on this letter, stating that the 
MTFR needs more space.  MTFR has received approval for a consultant who will weigh the Department’s 
needs with regard to response time, equipment, office and public meeting space, etc. against the potential 
locations. 
 

 Cundiff noted that this will be a bond issue, at such time as MTFR is prepared to build.  He 
praised Chief Altman for communicating clearly and regularly about this matter. 

 
 Zopf speculated that the current building will be sold once the MTFR moves. 
  
 The Commission spoke generally about the scope of the MTFR’s service area, and its value to the 

area. 
 

  Paul Abendroth re: Form Based Code.  Struewing postponed this discussion until the matter is 
discussed later in the evening. 
 
CITIZENS’ COMMENTS 
 There were no citizen comments. 
 
PUBLIC HEARING 
 Nomination of the Chair.  Struewing mentioned the nominations of last meeting, but noted that he is not 
interested in continuing in the position.   
 Reed stated that he is interested in serving as Chair in a partnership with Struewing, given that he works in 
Columbus, and is not always readily available. 
 
 Both Cundiff and Askeland wondered as to whether the Bylaws will permit a shared position. 
 
 Cundiff looked through the Ordinances for any indication, while the other Commission members and Zopf 
discussed flooding at the Xenia Water Treatment Plant. 
 
 Cundiff was unable to make a determination from the Ordinances; the Clerk will pull the Bylaws and send them 
out before the next meeting. 
 
 Reed again stated his reluctance to Chair on his own. 
 
 Zopf suggested the Commission nominate the co-chairs pending finding the Bylaws, which, he offered, could be 
amended if needed. 
 
 Cundiff noted that he has never before encountered a “co-chair” situation. 
 
 Bebko expressed his belief that an alternation of chairs could work. 
 
 Tobey agreed. 
  
 Reed agreed. 
 
 Askeland suggested designating Reed as the Chair, with the Senior member as a backup. 
 
 Tobey NOMINATED Reed as a co-chair along with Struewing.  
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 Cundiff asked that he run the proposal past the lawyer before any vote is taken. 
 
 Bebko SECONDED Tobey’s MOTION.  The vote will take place at the next meeting, pending a recommendation 
from the Solicitor. 
 
OLD BUSINESS 
 Zoning Code Update Discussion.  Cundiff explained that he was directed to produce an RFP which would draw 
consultants who would propose a form based or traditional approach, or some variation in between.  The idea was to let 
the RFP drive the proposals. 
 
 The RFQ gives general information about Yellow Springs (location, population and demographics).  There is 
information included regarding the Comprehensive Plan, along with information (the 10 key actions) from visioning.  
There is a timeline, criteria, and is currently set up to have a Technical Review Committee, which will select the initial 
pool of candidates and serve as a sort of steering committee. 
 
 The above is all open to change, but serves as a starting point. 
 
 Tobey asked what the current zoning regulations are based off of.  Cundiff responded that the initial code may 
have been modeled on the State model code.  The update in the 1950’s was done in consultation with Woolpert Associates.  
The last major update, Cundiff noted, was made in 1981, and there are two pages of amendments made since that time. 
 
 Tobey asked if it would be simpler for a consultant to go through the existing plan looking for contradictions. 
 
 Cundiff responded that a consultant will study the Comprehensive Land Use Plan, and find those areas which are 
contradicted by the zoning code.  He commented that Assistant Planner Ed Amrhein is noting any issues that have come 
before the Board of Zoning Appeals.  Any consultant will likely go through minutes of the BZA to check for recurrent 
issues. 
 
 Cundiff noted that the current code does not allow for as much density as it appears is wanted, and this will 
certainly be a focus.  He explained that form based zoning cares less about setback specifications, and more about the 
final look, and that there is disagreement as to whether it is easier or more difficult to administer. 
 
 Reed asked if anyone in Ohio has adopted form based code.  Cundiff replied that he found only a site in 
Cincinnati which is doing something he assumes is being adopted only in specific neighborhoods. 
 
 Tobey expressed concern regarding cost, and wondered where the Village might be able to cut costs. 
 
 Bebko noted that Newark, Ohio is working on developing a form based code, but is having difficulty in making 
the code understood.  Bebko said that he read extensively on the topic, because it was the only community in Ohio that he 
found which is implementing form based zoning, and that the community does seem to be having a great deal of difficulty 
implementing the code. 
 
 Bebko noted that he will be out of town during the Joint Meeting of Council and Planning Commission on March 
28th. 
  
 Bebko liked the fact that form based zoning uses charts and sketches.  On the other hand, he noted, form based 
code does review architectural styles, and the Village does have a wide variety of housing styles.  Bebko speculated that 
there might be difficulty implementing such a code in Yellow Springs. 
 
 Zopf commented that it is more like a PUD, and he did not foresee such problems.  Zoning should be the 
implementation of the Comprehensive Plan, Zopf commented, and the problem is pulling the zoning into sync with the 
Comprehensive Plan. 
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 Askeland commented that she agreed, and that because the Comprehensive Plan is newly completed, that drove 
Council’s decision to have Cundiff write the RFP more broadly. 
 
 There ensued a general discussion about zoning, and the  
 
  Struewing asked whether Council wants to seriously consider form based code. 
 
 Cundiff pointed out that there are hybrids which can be developed to fit the mandated of the Village. 
 
 Askeland commented that consultants grounded in one form or the other will have a vested interest in selling 
Council on that approach, which will be the next step for the Technical Review Committee to address as they evaluate 
RFPs. 
 
 The Clerk asked the makeup of the TRC.  Askeland responded that this will be discussed at the meeting on the 
28th.   
 Bebko asked Paul Abendroth if the meeting of March 28th will be taped.  Abendroth responded that he has not 
received official notification, but that if he does, he will tape the meeting. 
 
 Abendroth suggested that Planning Commission members prepare for the meeting by asking themselves how the 
new zoning code will be used.  He characterized a zoning code as a “tool of control”. 
 
 Struewing summarized that the group has enough food for thought to formulate good questions for the meeting on 
the 28th. 
 
 Bebko received clarification that Planning Commission will be making the annual report to Council on March 21st 
during regular Council meeting. 
 
 Bebko asked Askeland if there are alternates yet assigned to Planning Commission.  
 
 The Clerk clarified that Council can now appoint up to two alternates to the Planning Commission, since the 30 
day waiting period is now up.  She will forward candidates to Council for consideration. 
 
NEW BUSINESS 
 There was no new business. 
  
AGENDA PLANNING 
  Struewing noted that Cundiff has suggested that Planning Commission hold off on Historical Preservation and on 
PUD review work until the zoning code update is completed, since both will be impacted by that update. 
 
 Struewing commented that all work the Commission has done to this point will be passed along to the person 
selected for the update. 
 
 Tobey indicated that there may be follow up work needed after the meeting on March 28th.   
 
 Reed asked whether Council would need PC involvement on the Solar Farm issue. 
 
 Cundiff replied that PC involvement would add too much to the time factor, as the only potential issue at this 
point would be rezoning. 
  
 Bebko commented that in the event that PC involvement were needed with regard to a rezoning, the group would 
meet in a special session in order to facilitate a rapid response. 
  
 *2011 Planning Commission Goals 
 *Discussion Regarding Joint Meeting 
 *Vote for Chair(s) 
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ADJOURNMENT 
 Having no further business, Askeland MOVED and Bebko SECONDED a MOTION to ADJOURN. The 
MOTION PASSED UNANIMOUSLY at 8:45 p.m. 
 
 
__________________________________ 
John Struewing, Chairperson 
 
 
__________________________________ 
Attest:  Judy Kintner, Clerk 
 
   
Please note:  These minutes are not verbatim.  A DVD copy of the meeting is available at the Yellow Springs Library during regular 
Library hours, and in the Clerk of Council’s office between 9 and 3 Monday through Friday. 
 



YELLOW SPRINGS PLANNING COMMISSION – APRIL 11, 2011 
VILLAGE STAFF REPORT  
 

There are several planning‐related items that Staff wants to provide an update on to Planning 
Commission. 

CBE Update –We have received the signatures of one of the property owners for the 
annexation petition for the Dayton‐Yellow Springs ROW, and expect to get the other two by the 
end of the week.  We  will file it with Greene County once everyone has signed the petition.   

Zoning Code Update –  A Special Joint Meeting of Village Council, Planning Commission, and 
Board of Zoning Appeals was held on March 28th to discuss this project.  The decision to switch 
from a RFP process to a combination RFQ/RFP process was made.  Village Staff quickly 
amended the RFP into the RFQ/RFP and presented it to Council at their April 4th meeting.  
Council authorized the issuance of this RFQ/RFP and it will be advertised in the next issue of the 
Yellow Springs News and qualification packets are due by June 8th.  Matt Reed has expressed an 
interest in being one of the two Planning Commission members on the Technical Advisory Panel 
which will help select the consultant and work with them during the update process.  One other 
member will need to volunteer.  Hopefully this can be discussed at tonight’s meeting.   
 
Solar Farm Proposal ‐  The Village has received a proposal from a company called Solar Vision 
regarding the development of a solar installation from which the Village would purchase and 
receive electricity from.  Council has zeroed in on the Glass Farm as the location.  It is 
anticipated that this will be a 2.0 – 2.5 MW installation occupying approximately 12‐16 acres.  
We currently have an electrical engineer performing a load flow study and an energy utility  
consultant reviewing the proposal for the Village.  Legislation will be introduced for this project 
at the April 18th Council meeting. 
 
Affordable Housing Proposal – At their March 21st meeting, Council approved a plan to develop 
four single‐family permanently affordable homes on Village owned property on Cemetery 
Street.  The second step of this plan is the solicitation and selection of a non‐profit 
development partner to build these houses through a RFQ prosess.  Council authorized the 
issuance of a RFQ and it will be advertised in the next issue of the Yellow Springs News and 
qualification packets are due by June 8th.  Council will select the non‐profit development 
partner. 
 
Spring Hydrant Flushing – Village crews will be flushing fire hydrants the week of April 18th.  As 
the usual practice, this will begin at the south end of town and work northward throughout the 



week.  Residents will likely experience discolored water as the flushing reaches their 
neighborhood.  

 
Wheeling Gaunt Statue – Ed Amrhein has been approach by someone who is interested in 
having a statue of Wheeling Gaunt created and permanently installed on public property 
somewhere in the Village.  According to Ed, they would like to do this at the “triangle” point 
formed by Walnut and Xenia Streets.  I also understand that this is the first of three statues 
honoring historical figures in the history of Yellow Springs.  As I learn more about this project, I 
will provide updates. 

 

Community Gardens at Corry Street Greene Met Housing Development – Greene County 
Metropolitan Housing is allowing the use of some of their land on Corry Street for another 
Community Garden Site.  There was some concern over the soils in this area due to it being the 
location of the old WWTP, so we had the soils tested.  Ed tells me that the tests showed nothing 
that would prohibit the use of the land for gardening. 



2010 PLANNING COMMISSION GOALS 
(Revised 03/08/10) 

 
Level of Priority     Goal 

 
1st Participate in the Visioning/Planning Process and encourage others to do 

likewise. 
 
2nd  Outline policy and/or legislative needs as next steps for implementation of 

the updated Comprehensive Plan, particularly with respect to the Miami 
Township Comprehensive Plan. 

 Meet with the Miami Township Zoning Commission 
 
3rd   Complete an updated inventory of historical buildings. Review and define 

Special Planning Areas to preserve important historical and cultural assets 
of the Village. 

 
4th (The Commission will review its charge from the Charter and examine the 

Village’s infrastructure in the fall.) 
Review overall YSO infrastructure (Capital Improvement Planning) 

• Develop assumptions about future land use that is likely to occur, 
based on Facility Planning Area Category 1 and 2 identified lands. 

• Review a 10-year Capital Improvement Plan, identifying needs, 
scope of work, costs, location, including: 

o Water 
o Sewer 
o Electrical (Generation, Distribution) 
o Storm water 
o Transportation (including non-motorized uses) 

• Complete a plan document for Council’s consideration 
 

5th Parallel review of procedural requirements for PUD and Subdivision    
Regulations  

• Review process diagrams for both PUD and Subdivision processes. 
• Eliminate steps in the process that don’t add value to the outcomes. 
• Where possible, follow similar procedures to make each process 

more consistent with each other, reducing confusion and increasing 
public awareness. 

• Where possible, create certainty and balance risk and rewards for 
redevelopment and new development. 

• Where possible include accessibility, walkability and bikeability. 
 

6th  Solar Access Legislation Discussion 
 
 
 
 
 
 
 



The following items have been identified for inclusion in the list of Planning 
Commission Goals for 2011 (list not prioritized).  
  
 

• Identify critical environmental area, such as the well fields, Jacoby Creek 
Watershed and applicable areas within the Village.  Coordinate the work with the 
Environmental Commission, and the updating of the Areawide Water Quality 
Management Plan (AWQMP) by the Miami Valley Regional Planning 
Commission (MVRPC). 

 
• Annual review and update of the Comprehensive Plan’s reference list (following 

completion of the current Comprehensive Plan review) 
 

• Review the proposed Parks and Recreation Master Plan.  
 

• Review land use alternatives for the Northwest subarea. 
 Focus on future land use of area North of Dayton Street and West of 

King Street (and the Vernay Site) within the Village’s Facility 
Planning Area defined as category one and two. 

 Involve property owners, real estate, engineering, legal and economic 
professionals in developing likely land use in area, along with the 
public in general. 

 Provide for a diversity of housing types at a wide variety of 
affordability levels, based on market needs. 

 Project likely land uses to occur in area and related transportation, 
water, sewer, storm water, and parks needs, costs and timing. 

o Based on likely land-uses, project vehicle trips using ITE Trip 
Generation Manual and commonly accepted sound engineering 
practices. Develop traffic circulation to support likely land 
uses. 

o Based on commonly accepted sound engineering practices, 
determine water, sewer and storm water needs. 

o Provide space for suitable parks needs. 
 Complete a subarea plan document for Village Council’s 

consideration. 
 

• Draft a development code to replace the current Subdivision Regulations 
following completion of the current Visioning/Planning Process. 

 
 



June 10, 2002 
 

PLANNING COMMISSION 
BY – LAWS 

VILLAGE OF YELLOW SPRINGS 
 
I. MEETINGS 
 

A.   The number of meetings per month and a schedule of meeting dates shall 
be established and may be altered or changed at any regularly scheduled 
meeting.  The regular meeting date is established each month on the 
second Monday at 7:00 p.m. at the Bryan Center, 100 Dayton Street, 
with the fourth Monday reserved on an “as needed basis”. 

 
B. Special meetings may be held at any time upon the call of the Chair or by 

a majority of the voting members of the Commission or upon request of 
the Village Council, following at least twenty-four hours notice to each 
member of the Commission and any media that request notification. 

 
C. The commission may hold an executive session, closed to the public, 

only at a regular or special meeting and for purposes, which conform to 
the laws of the State of Ohio—for example to consider the acquisition of 
land or the possibility of specific litigation. 

 
II. OFFICERS 
 

A. At its first regular meeting in March of each year, the Commission shall 
elect a Chair with nominations occurring in February.  The term of Chair 
shall be one year with a limit of three consecutive years.  All five votes 
of the Commission are required with absentee ballots permitted. 

 
 The Manager or designee shall serve as staff for the Commission. 
 
 The Clerk of Council will serve as the recording secretary for the 

Commission. 
 
B. In the absence of the Chair, the most tenured member present shall 

preside at Commission meetings. 
 

C. The duties and powers of the Commission’s officers shall be as follows: 
 
 1.  Chair 
      (a) Preside at all meetings of the Commission. 
      (b) Call special meetings of the Commission in accordance with 

             the by-laws. 
     (c) Sign documents of the Commission. 
     (d) See that all actions of the Commission are properly taken. 
     (e) Create subcommittees and make assignments as needed. 
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2.  Manager 
     The Manager or a designee shall: 
    (a) Participate in all meetings of the Commission. 
    (b) Provide data and analyses requested by the Commission. 
    (c) Review and evaluate proposed development activities. 
    (d) Act as liaison with regional planning agencies interacting with  
          the Village. 
    (e) Perform other tasks as may be necessary and appropriate. 
    (f) Publish all notices required by law for appropriate action. 
    (g) Prepare the agenda for all meetings of the Commission in  
          consultation with the Chair and the Clerk . 

 
 3.  Clerk of Council 
      (a) Keep the minutes of all meetings of the Commission in an 

           appropriate minute book. 
     (b) Inform the Commission of correspondence relating to business 
           of the Commission and act as the Commission’s  
           corresponding secretary. 
     (c) Sign official minutes upon their approval by the Commission. 

 
III.   QUORUM AND CONDUCT OF BUSINESS 
 

A.     A majority of the members of the Commission entitled to vote  
         shall constitute a quorum for the transaction of business. 
 
B.     The commission shall normally conduct its business by simple 
          customary procedures. Robert’s Rules of Order may be invoked 
          at the discretion of the Chair or at the request of any two voting 
          members of the Commission. 
 
C.       Matters referred to the Commission by the Village Council shall  
           be placed on the calendar for consideration at the first business  
           meeting of the Commission after referral from the Council. 
 
D.       Any decision of the Commission may be reconsidered when the  
            party interested in such reconsideration makes a showing  
            satisfactory to the Chair that, without fault on the part of the  
            interested party, essential facts were not brought to the attention  
            of the Commission. This does not include decisions made by  
            authority outlined in the Village zoning ordinance. Appeals  
            regarding those decisions shall follow the procedure outlined in  
            the code. 
 
E.         Any member of the Commission who shall feel he or she has a 
             personal or financial conflict of interest on any matter that is on 
             the Commission’s agenda shall voluntarily excuse himself/herself,  
             vacate his/her seat, and refrain from discussing and voting on the  
             issue in question as a Planning Commissioner. 
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F.   Each member of the commission who has knowledge of the fact  
that (s)he will be unable to attend a scheduled meeting of the 
Commission shall notify the Clerk of Council at the earliest possible 
opportunity and, in any event, by noon of the date of the meeting.  The 
Clerk of Council shall notify the Chair of projected absences. 
 

G.   All decisions should prove to be in concert with the Codified  
 Ordinances of the Village. 
 

IV.   AGENDA 
   
  The following items of business will normally be observed, not  
                           necessarily in this order: 
    
   A.  7:00 p.m. – Call to Order/Roll Call 
   B.  Review of the Minutes/Agenda 
   C.  Citizens Comments 
   D.  Reports: 
    Council 
    Chair 
    Staff 
                Others 
   E.  Old Business 
                                       F.  New Business 
   G.  Agenda Planning 
   H.  Adjournment 
 
 
 V. PUBLIC PARTICIPATION AND PUBLIC HEARINGS 
   

A.   Provision shall be made in the agenda for appropriate participation by the 
       public in attendance at Commission  

                    meetings. 
 
 B.   Any person desiring to address the Commission shall first secure the 
                   permission of the Chair to do so, and shall limit his/her remarks to matters  
                   then under consideration by the Commission.  The Chair may limit these  
                   remarks to three (3) minutes. Preference shall be given to those persons who 
                   have notified the Zoning Administrator or Clerk of Council of their desire to  
                   speak. 

 
 C.   At a public hearing before the Commission, each person 

addressing the Commission shall stand, give his/her name and address in an 
audible tone for the record, and shall limit his/her remarks to three (3) 
minutes unless granted further time by the Chair.  All remarks and questions 
shall be addressed to the Commission as a body rather than to individual 
Commission members. No person other than the Commission and the person 
holding the floor shall be permitted to enter into any discussion without the 
permission of the Chair. 

 
 

 3



 4

D.  Decorum consistent with the Village Council’s Rules and Procedures 
      Policy shall be maintained during public hearing(s) and on all other  
      occasions.  

  
VI. AMENDMENT 
   

A.   These by-laws may be amended at any meeting of the Commission by a 
       majority of the Commission, provided that notice of the proposed  
       amendment is given to each member in writing at least two weeks prior  
       to the meeting. 

 
B.   A copy of the adopted by-laws and subsequent amendments should be  
       forwarded to Council. 
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